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Goals 
The goal of Hart 2 Hart Academy, Inc. is to encourage children to maximize 
growth cognitively, emotionally, socially and physically.  
 
The owners and operators of this facility are Christians and wholeheartedly believe 
in traditional values. In this spirit, we will be participating with the children in 
prayer, meal blessings in the name of Jesus, and the Pledge of Allegiance every 
morning. A statement of faith is provided to assure parents of what we believe as 
well as what will be taught to children in our programs. 

Video Surveillance 
The safety of the children enrolled in our school is of the utmost importance 
therefore please be on notice that in order to ensure the safety and security of the 
children, our facility will be under video and audio surveillance at all times. 

Statement of Faith: 
1.  We believe the Bible is the only inerrant Word of God (2 Timothy 3:15-17) and 
provides us with His intended standard for faith and living; 

2.   We believe that there is one God, eternally existent in three persons; Father, 
Son, and Holy Spirit.  Matthew 28:19; II Corinthians 13:14 

3.   We believe Jesus Christ is the Son of God, in His virgin birth, His sinless life, 
His miracles, His death that paid for, our sin through His shed blood, in His bodily 
resurrection, in His ascension/rising up to the right hand of the Father and in His 
personal return in power and glory. (John 1:1; Matthew 1:18,25; Hebrews 4:15; 
Hebrews 9:15-22; 1 Corinthians 15:1-8; Acts 1:9-11) 

4.   We believe that acceptance of Jesus Christ as Lord and Savior is the only path 
to salvation for men and women. (John 3:16; John 5:24; Titus 3:3-7) 

5.   We believe in the present ministry of the Holy Spirit, who lives within and 
guides Christians, so they are enabled to live godly lives. (John 14:15-26; John 
16:5-16; Ephesians 1:13-14) 

6.  We believe in eternal life, and that through belief in Jesus Christ as the Son of 
God, we spend eternity with the Lord in Heaven. We believe that in rejecting Jesus 
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Christ as Lord and Savior, we receive eternal suffering in hell. (Matthew 25:31-46; 
1 Thessalonians 4:13-18) 

7.  We believe that the Lord Jesus Christ is the only mediator between God and 
Man.  I Timothy 2:5 

8.  We believe in the spiritual unity of believers in our Lord Jesus Christ, that all 
believers are members of His body, the Church. (Philippians 2:1-4) 

9.  We believe that God created all human beings in His image. Therefore, we 
believe that human life is sacred from conception to its natural end, we believe that 
every person should be treated with love, dignity and respect. (Psalm 139:13; 
Isaiah 49:1; Jeremiah 1:5; Matthew 22:37-39; Romans 12:20-21;) 

The statement of faith does not exhaust the extent of our beliefs. The Bible itself, 
as the inspired and infallible Word of God that speaks with final authority 
concerning truth, morality, and the proper conduct of mankind, is the sole and final 
source of all that we believe.  
 

Mission Statement/Philosophy 
Our mission at Hart 2 Hart Academy, Inc. is to do whatever it takes to help 
children reach their full academic potential, develop a personal relationship with 
Christ, and instill social responsibility. 
 
The goal of Hart 2 Hart Academy, Inc. is to encourage children to maximize 
growth spiritually, cognitively, emotionally, socially and physically. We strive to 
provide a safe, nurturing environment while offering a wide range of activities that 
foster social skills, creativity, and problem solving.  
 
It is the philosophy of Hart 2 Hart Academy and its staff that children, their 
families and society benefit from high-quality educational programs. We believe 
that there is a critical link between a child’s early experiences and later success in 
life. We believe that you cannot separate child care and education; children learn 
best through their play, interactions and experiences. 
 
We also believe that every person is born with a divine design, a purpose for 
existence. Our goal is to help students discover that purpose.  Our goal is to help 
the students reach a place where he or she understands their importance to society 
and is able to see their potential contribution to humanity in general. We want to 
bolster confidence in the students and instill in them a sense of identity and 
purpose. 
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Educational Objectives 
I. Spiritual and moral development:  
We commit to teaching students of Hart 2 Hart Academy to: 
A. understand that the Bible is the only Word of God and provides us with His 
intended standard for faith and living; 
B. believe that the Lord Jesus is the son of God who came to earth to die for our 
sins;  
C. understand the necessity of being born again by receiving Christ personally; 
D. exhibit ethical and moral character in all areas of personal life as well as 
national and global concerns; 
E. understand that they are uniquely created in the image and likeness of God and 
possess the potential to affect their family, church and world for Christ; and 
F. embrace biblical excellence as a means of being a good steward of the gifts that 
God has given them.  
 

II. Academic development  
We commit to teaching students of Hart 2 Hart Academy to: 
A. commit to developing their intellectual potential through all areas of study; 
B. pursue knowledge as a means of knowing and understanding God more fully; 
C. possess a comprehensive command of communication skills including reading, 
writing, speaking, and listening; 
D. demonstrate critical thinking skills in research, logic, and problem solving along 
with the ability to perceive and cope with ambiguity and opposing viewpoints; To 
formulate a distinctively Christian mind that is able to think and act according to 
Biblical principles; 
E. have a desire for excellence and the skills required for higher education and for 
future employment. 
F. understand the universe, man’s place in it, and God’s perspective on man and 
human history in such a way that each student will weigh the value of his or her 
relationship to Jesus Christ and accept the challenge of lifelong commitment to 
knowing Biblical principles and obeying His commandments 
 

III. Concerning personal and social development 
 We commit to teaching students of Hart 2 Hart Academy to:  
A. understand that they are made by God in His own image, are unique in 
personality and potential, and have a unique role to fill in God’s plan for the world; 
B. honor Christ by respecting the unique worth of others; 
C. internalize a biblical concept of the roles of society, marriage, and home; 
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D. embrace a strong work ethic and derive satisfaction from progressive 
achievement;  
E. continue to model servanthood by seeking opportunities for service in the home, 
church, and community; 
F. have a clear perception of truth and the motivation to act in a morally and 
socially responsible way; to obey God in the fulfillment of His mandates for His 
people; and 
G. know, comprehend and apply the fundamental doctrines of the Christian faith 
and their practical implications for life in the new age ahead. 
 

Open Door Policy: 
Hart 2 Hart Academy has an open-door policy. The purpose of our open-door  
policy is to encourage open communication, feedback, and discussion about any           
matter of importance to a parent/guardian or child. Our open-door policy means            
that we are always willing to discuss any concerns or issues a student and/or parent               
may have. Please contact 386-466-1194 to schedule an appointment. 

Policies and Procedures: 
Fee Schedule: Child Care  
(Part-time care is not available due to the demand to meet staff to child ratios.)  

● 3 year-olds $100.00   per week 
● 4 year-olds $85.00   per week 
● VPK Free 
● Before/After School Care $40.00   per week 
● Summer Care for School Age $85.00   per week 

There will be no refund of fees, no adjustment for days the child does not attend or 
for holidays. Holiday schedule for the facility will be given out in June of each 
year.  

Private School Annual Tuition 
K-5th Grade $7000.00 
6th-8th Grade $7250.00 
9th-12th Grade $7500.00 
Additional fees apply for special needs students that would benefit from speech, 
language, or behavior therapy. 
Required Fees (non-refundable) K-12th Student Fee* $100.00/student (annually) 
* Student fees cover some of the cost of hardback textbooks, disposable 
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workbooks, technology expenses, and other classroom materials essential to the 
education of the student. 
Upon acceptance and before the student may attend school, both the Student Fee 
and the first month’s tuition must be paid in full and payments are to continue the 
first of each month until the balance is paid in full unless receiving a scholarship. 

Payment:  
Payment is expected on the first day of the week prior to services being rendered. 
All accounts that have a balance as of Wednesday will receive a $5.00 a day late 
charge. Accounts that are not paid in full by the last day of the week could 
constitute grounds for termination. For your convenience, we accept cash, credit 
cards and checks. 

Non-Discrimination Policy: 
Hart 2 Hart Academy admits students of any race, color, sex, national and ethnic 
origin to all the rights, privileges, programs and activities generally accorded or 
made available to students at the school. It does not discriminate on the basis of 
race, color, sex, national and ethnic origin in administration of its educational 
policies, admissions policies, scholarship programs, and athletic and other school 
administered programs. 
 
Admission Policy:  
Acceptance of any child at Hart 2 Hart Academy, is the decision of the 
administration, based on compatibility of school, parents, and children. Admission 
and re-enrollment in the school is a privilege and not a right. We want your child to 
be enrolled in the school that is best able to educate him or her. 
 
Hart 2 Hart Academy reserves the right to refuse admission to an applicant or to 
discontinue the enrollment of a student if his/her conduct in or outside of school is 
in opposition to the biblical lifestyle taught by the school, this includes drug or 
alcohol use, improper or immoral use of the internet, or inability to support the 
moral principles of the school. Admission may also be refused or enrollment also 
discontinued if the parents are unsupportive of the moral and educational 
philosophy of the school. 
 
Parents and potential students are expected to provide prior school records, 
complete necessary enrollment paperwork, participate in an interview and 
admissions review prior to determination of acceptance or denial is made.  
 
Though parents/guardians are not required to affirm our statement of faith the 
parents/guardians at Hart 2 Hart Academy must have a willingness to have their 

7 
 



child exposed to the clear teaching of the school’s Statement of Faith within the 
school curriculum and must understand that participation in chapel and other faith 
based activities is not optional. 
 
In regards to sexuality, we pledge to guide our Christian school community toward 
understanding and embracing sexuality as a reflection of our relationship with God. 
Seeing that sin is a common struggle for all, members of the school community are 
committed to treating one another with respect and Christ-like compassion 
(Philippians 2:3–5). Insults, slurs and other forms of derogatory speech have no 
place in a Christian community (James 3:9–12). Any deviation from a biblical 
standard of sexual behavior is a result of separation from God and therefore is an 
opportunity for repentance, grace and redemption so that as a community, we 
might honor one another and glorify God. 
 
All students enrolled are placed on a 90 day probationary period, during which 
Hart 2 Hart Academy reserves the right to terminate enrollment for any reason. 
 
Any student that has previously been enrolled, then withdrew and would like to be 
re-enrolled must go through the admissions process again. 
 
Required Documents: 
1. Completed enrollment forms including, child birth certificate, parents names, 
addresses, phone numbers, emergency information and birth dates. 
2. Up to date immunization records and medical forms (some children may not be 
up to date due to religious and/or medical concerns in which case an exemption 
will be on file). 
3. Registration fees paid in full (Which are non-refundable). 
4. Signed acknowledgment that the parents have received a copy of the school’s 
policies and procedures. 
5. Copy of the ID of the parent/parents enrolling the child. 
6. Prior school records to include attendance, testing results, and transcripts if 
available. 

Address Changes:  
Parents are responsible for advising school administration of changes in address, 
place of employment, telephone number, email address or emergency telephone 
numbers, etc within ten business days. If we attempt to contact you and the number 
on file is incorrect, a fee of $25.00 could be assessed. If you would like to be 
included in the private Facebook group that displays current activities and up to 
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date information, please send a friend invite to Dallas Hart and you will be added.  

Record Storage: 
 In the unlikely event that Hart 2 Hart Academy were to cease to operate, in 
accordance with section 1002.42(3)(b), F.S., all student records would be 
transferred to the Columbia County School Board in Lake City, Florida 

Intoxicated Parent Procedure:  
If an intoxicated parent comes to pick up his/her child, center staff will try to detain 
the parent.  The on-site supervisor will contact another person on the emergency 
list and request that they pick up the child.  The on-site supervisor will then tell the 
intoxicated parent of the pickup plan.  If the center staff are unable to contact 
another pick up person, the child must be allowed to leave with the parent however 
the parent would be informed that the police and child protective services will be 
called to inform them of the incident. 

Harassment:  
It is Hart 2 Hart Academy, Inc’s policy to maintain a working and learning 
environment free from all forms of harassment or intimidation including but not 
limited to, race, gender, or religion. This policy pertains to employees, supervisors, 
students, parents, suppliers and other non-employees. Sexual advances, request for 
sexual favors and other verbal or physical conduct of a sexual nature are serious 
violations of our policy and will not be condoned or permitted. Not only is sexual 
harassment a violation of our policy, but it may violate Title VII of the Civil Rights 
Act and other federal and state laws. 
 
Hart 2 Hart Academy will not tolerate harassment or threats of violent acts against 
its employees in any form.  Such conduct will result in your child’s dismissal or the 
offending person being banned from our premises.  Employees should contact the 
administration should such incidents occur. 
  

Smoking: 
We have a tobacco free campus therefore request that all individuals refrain from 
smoking, vaping, or using smokeless tobacco products on Hart 2 Hart Academy 
property. Please be aware that use of the above is also prohibited if you are away 
from campus but participating in a school event such as chaperoning a field trip. 
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Searches:  
Hart 2 Hart Academy, Inc. reserves the right to search any person entering the              
center or other company owned property and to search property, equipment, and            
storage areas for illegal drugs, unauthorized controlled substances, alcohol, other          
intoxicants, or weapons. This shall include but is not limited to clothing, personal             
effects, vehicles, buildings, offices, parking lots, desks, cabinets, lockers, closets,          
lunch boxes/bags, and/or equipment. Hart 2 Hart also reserves the right to search             
electronic devices if deemed necessary. 

Parking Lot:  
Parking is very limited in our small lot.  Please follow the parking lot TRAFFIC 
PATTERN: Parking Entrance – Please pull as far forward as possible. You may 
park in the traffic lanes only if you are Picking Up or Dropping Off your child. Do 
not park your car or leave it otherwise unattended in the aisles. Please do not block 
other people’s cars. Please be mindful of your speed as this is a school and children 
are always present. 

Pick up and Drop Off 

Morning drop off procedure:  
***Unless you are enrolled in the Before and After School Program, you are 

not permitted to drop off until 7:30 AM*** 
Before School Care, Kindergarten and First Grade: If you are enrolled in before 
school care and are arriving before 7:30 AM or if your child is in Kindergarten or 
First grade, you will pull up to the last of the 3 buildings. Please wait for a teacher 
or administrator to help your child unload. Children should exit closest to the 
building and not on the side of moving traffic. You will be asked to wait until your 
child’s temperature has been checked and a visual wellness assessment has been 
completed. Once your child has been permitted to enter the facility, you may leave.  
 
Second through Twelfth Grade: When dropping off in the morning please pull up 
in front of the cafeteria glass double doors and wait for a teacher or administrator 
to help your child unload. Children should exit closest to the sidewalk area and not 
on the side of moving traffic. You will be asked to wait until your child’s 
temperature has been checked and a visual wellness assessment has been 
completed. Once your child has been permitted to enter the facility, you may leave.  
 
This is not the time for parent teacher conferences as all teachers have assigned 
morning duties. We will be more than happy to schedule a conference after school. 
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To do so, please call 386-466-1194. Unless screened and signed up as a volunteer 
or unless there is a special occasion taking place, parents are not to remain on 
campus during school hours. ***Due to Covid-19, non-essential staff or members 
of the community are not permitted inside the buildings.*** 
 
Late Arrivals: If you are arriving after 8:00 AM, regardless of what grade your 
student is in, you must enter through the first set of double glass doors of the first 
building.  

Afternoon Pick Up Procedure:  
Cars are not to begin lining up until 2:30 PM to prevent local traffic pattern 
violations. Vehicles arriving earlier will be asked to leave and come back.  At 2:30 
PM cars need to pull as far forward as the third building creating two lanes in front. 
Students will be loaded as quickly and as safely as possible. Please do not move 
your vehicle until you have been directed to do so. Parent’s are not to park and 
walk up to get their child. Do so puts your child and staff in danger due to moving 
vehicles.  
 
The dirt driveway area is not to be used as a parking area or an additional pick-up 
lane. This is for child care parent’s only and should not be blocked. Parents 
ignoring this policy will be asked to pull around and get into the back of the 
pick-up line.  
 
Late Arrivals: You should be on campus no later than 3:00 PM to pick up your 
child unless they are enrolled in aftercare or are staying later for an approved 
activity. We have very limited aftercare availability and are often at capacity 
therefore we are not able to accommodate late pick ups. If arriving late, you will 
receive an invoice of $25.00. If the issue continues, further consequences will be 
discussed.  
 
After care: If your child is enrolled in the after school program and you would like 
to pick up at school dismissal instead, you must call the school no later than 2:00 
PM. If you do not call, your child will be sent to after school and you can check 
them out after 3:00 PM following your normal check out procedures. To check a 
child out of after care you will need to pull up to the third building and wait for 
someone to bring your child out.  
 
Tutoring and other school activities: If your child is staying for an approved 
activity unrelated to after care, please pick up your child at the front of the first 
building at the designated time. 
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Student Drivers: 
Students enrolled in Hart 2 Hart Academy that are age 16 or older and have a valid 
driver’s license will be allowed to drive on campus if they have provided a copy of 
their driver’s license and insurance to the front office. Students will be mandated to 
park in the area near the buses in the designated student parking area. All students 
must go immediately to the front office of the first building to have their 
temperatures checked before going into any other part of the facility. Student 
drivers will not be permitted to transport anyone other than an immediate 
sibling off campus under any circumstances.  
 
Hart 2 Hart Academy is a closed campus therefore student drivers under the age of 
18 will not be permitted to leave at any time during the school day. If they become 
ill during the day, a parent or guardian will be required to send an email or fax with 
signature giving them permission to leave. High school seniors that have a limited 
class schedule will be permitted to leave campus early if parent consent is onfile 
and they sign out in the front office. 
 
In addition to the above, student drivers on campus is a privilege and not a right. 
Any student with 3 or more unexcused tardies or absences during the 9 weeks will 
lose driving privileges for the remainder of the 9 weeks. If they accumulate 6 or 
more unexcused tardies or absences all driving privileges will be revoked the 
remainder of the school year.  
 

Illness, injury and medical concerns: 
Accidents/Medical Emergencies  
1. Injuries of a minor nature (small cuts, bruises, bumps, etc.) 

Staff gives necessary first aid, completes an accident form and notifies 
parents of injury upon pick-up. If the injury appears to be of a more serious 
nature but not a medical emergency the parents will be contacted to get 
further instructions and an accident form will be completed. 

2. Serious Injuries 
Staff members will call 911, notify management, and then contact guardian 
or other emergency contact. If necessary staff will give first aid/CPR until 
help arrives. An accident will be completed. 

Head Lice:  
For the benefit of everyone, all children are routinely checked for head lice.  If 
your child is found to have head lice or nits, they will be excluded from school 
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until the child is “nit” and bug free. All nits and bugs must be combed out with an 
appropriate lice comb before returning and children must be retreated in seven days 
to ensure all nits are dead. It is not enough to simply treat with chemicals, you must 
comb the hair and treat the home. Upon returning to school after being sent home 
with nits or bugs, your child must be checked in the front office before returning to 
school. If your child is sent home multiple times for head lice, the third time will 
require the student to stay out an extra day to ensure treatment is effective. The 
fourth time the student is sent home, the child may be expelled from the school. 
 

Fire Drills/Emergency Evacuations:  
Fire drills are held monthly. For additional information, please ask for a copy of 
the Emergency Disaster Plan. 
 

Sick Child Policy:  
If a child is sick and has a fever or undiagnosed symptoms, we are not equipped to 
take care of your child. As a general rule, children must be symptom free, without 
the aid of medication, for 24 hours before they are able to return.  

Exposure is defined as: 
● You were within 6 feet of someone who has COVID-19 for a total of 15 

minutes or more 
● You provided care at home to someone who is sick with COVID-19 
● You had direct physical contact with the person (hugged or kissed them) 
● You shared eating or drinking utensils 
● They sneezed, coughed, or somehow got respiratory droplets on you 

If your child HAS NOT been exposed to a positive Covid-19 person and becomes 
symptomatic we will assume the illness is not related to coronavirus. However, if 
your child is ill enough that they must stay out more than two days, you will need 
to provide us with a doctor’s note and the child will need to be symptom free for at 
least 24 hours without the aid of medication in order to return.  
 
If your child HAS been exposed to a positive Covid-19 person and becomes 
symptomatic he or she will need to be evaluated by a physician. If the physician 
recommends testing for Covid-19, your child will need to quarantine until they 
either receive a negative test result or for ten days from the onset of symptoms.  
 
If children are to be absent more than two days consecutively, but are well enough 
to participate in the online learning program we highly encourage this so they do 
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not fall behind. Once well, we will be happy to enroll them back into the brick and 
mortar program.  
 
In order to track illness, parent’s will be contacted each time a student is absent 
from school. You are encouraged to call us but if we don’t hear from you, we will 
be contacting you. A response is required.  
 
In the event of a positive Covid-19 case on campus, we will do the following: 

● If a student has a positive case of covid-19 and has been on campus within 
the preceding 3 days, the class that the student attends will close for 48 
hours and student’s will be required to stay home. The first 24 hours the 
classroom will remain vacant. The second 
24-hour period will be used for staff to clean and disinfect all areas. After 
the 48-hour period, all students that remain non-symptomatic will return to 
school. Anyone with a positive test result or experiencing symptoms will be 
required to quarantine for 10-14 days or until cleared by a doctor. Anyone 
on quarantine will switch to remote learning until able to return.  Students 
are not required to get tested to return to school, however if they are 
symptomatic after an exposure, they will be required to be evaluated by a 
health physician. 
 

● If a teacher tests positive for Covid-19 the class will shut down for 14 
days. All students will remain on remote learning until the teacher is 
cleared to return to work. If a substitute is available, non-symptomatic 
students will be able to return. This will be on a case by case basis due to 
our limited staffing. Students are not required to get tested to return to 
school, however if they are symptomatic after an exposure, they will be 
required to be evaluated by a health physician. 

 
● If more than one student/teacher in separate parts of the school test 

positive, the entire school will close for 48-hours. The first 24-hours will 
remain vacant and the second 
24-hours will be used to clean and disinfect the entire school. After the 
48-hour period, all students/teachers will return to school except for those 
that tested positive or are symptomatic. Those individuals will be required 
to quarantine for 14 days or until cleared by a doctor. Any person needing 
to quarantine will be placed on remote learning until able to return. 

 
● If more than three teachers test positive for Covid-19 at any given time, 

due to limited availability of substitute teachers and the necessity to 

14 
 



disinfect, the entire school will return to remote learning for a minimum 
period of 14 days. During this time, the school will be fogged to 
eliminate all traces of the virus. 

 
If at any point the center contacts a parent to pick up a sick or contagious child, 
they are expected to arrive within the hour. Any parent ignoring our requests will 
not be permitted to bring the child to school the next day and will be fined an 
additional $25.00 which must be paid prior to returning the child to the school.  

Medication: 
Any prescribed medicine must be the original container, have prescribed 
instructions on the bottle, and we must have a signed medical consent on file to 
administer medications. 
 

Over the counter may be given at the request of the parent, but a signed request on 
an approved form must be filled out at the time of drop off. 

Masks: 
Each student should have a supply of masks and should bring one to school 
everyday as there are specific times of the day that they are required. Students must 
wear a mask at drop off, pick up, and anytime they are out of their classroom but 
still inside the facility. Parents are encouraged to have their child wear a mask 
throughout the day, however this will not be required except for the notated times. 
Students continually arriving without a mask may be sent back home. Masks 
should be washed daily. 

 Valuables: 
The school is not responsible for personal items and cannot be held responsible if 
anything brought in is lost, broken, or stolen. Trading cards are not permissible 
during school hours. If seen they will be confiscated.  

Lost and Found:  
Many articles become lost or are left unclaimed.  All personal belongings should 
be marked.  Found items should be turned into the office and alerts will be posted 
on the private Facebook page however, items not claimed will be given to a charity 
after a period of seven days. 
  

Home Communication:  
Communication between home and school is very important at any stage of your 
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child's development.  An unanswered question can often lead to a serious concern. 
If still not addressed, it can become a major problem.  To avoid the problem area, 
be sure to ask the question as soon as it arises.  Communication is distributed in 
three ways, by paper notices, posted on private Facebook groups, or emailed 
directly. If you are not receiving notifications, please make sure we have your 
current information on file. If you are not a member of the group, please send 
Dallas Hart a friend request to be added. 
 

Weather Conditions Causing School Closures:  
Unusually severe weather, or lack of power may lead us to close the school 
altogether.  On these days we will post on social media, notify radio stations and 
television stations and attempt to contact all parents. 
 

In addition, if at all possible, the school will record news pertinent to the closure or 
emergency condition on its voice mail answering system, private social media 
sites, or websites.  
 

Parent Conferences:  
Parent conferences are conducted multiple times throughout the year. As a rule, 
Kindergarten through fifth grade has conferences at the end of each quarter 
whereas sixth grade and up meets after the first and third quarter and of course any 
other time as needed. If a conference is needed, please schedule it at a time when 
both teacher and parent can discuss concerns outside of the classroom or times 
when children are not present. Conferences may be scheduled at any time at the 
request of either parent or teacher.  

Make-up Work: 
Students that are being allowed additional time to complete assignments need to 
turn completed projects/assignments into their teacher within the same week that 
the assignment was originally due. Under no circumstances will work be accepted 
for a grade after a week (seven days) of the original due date. Any child out more 
than two days will be placed on remote learning, thereby enabling him/her to keep 
up with their studies. Please note however that the initial two days’ assignments 
will still need to be completed and turned in upon return.  

Field Trips:  
Field trip permission slips are sent home before field trips are taken.  Children are 
not allowed to participate in any off-campus activity without a signed permission 
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slip. During field trips all students MUST ride the bus to the designated destination 
and all chaperones MUST follow the bus. Chaperones will not be permitted to 
arrive later and still receive group rates. If arriving late, chaperones will be 
expected to pay full price and enter through regular admission processes. Refunds 
will not be given for chaperones or children arriving late or not coming at all. 

Volunteers:  
***Due to covid-19, we are not allowing non essential staff or members of the 
community into our facilities. Thank you for your understanding. *** 
Volunteers are welcome in our center.  Anyone visiting or volunteering must go 
through a screening process at their own expense.  Our screening process includes, 
but is not limited to, 1) a signed statement indicating whether or not they have had 
a conviction of any law in any state, or any record of founded child or dependent 
abuse in any state; 2) a signed statement indicating whether or not they have a 
communicable disease or other health concern that could pose a threat to the 
health, safety or well-being of the children; 3) undergoing a fingerprinting and 
background check 4) a signed statement regarding child abuse.  “Visitors” that 
spend extended time will be considered a volunteer and be required to go through 
the screening. 
  

Child Abuse Reporting:  
Parents or guardians of students have the right to file a complaint concerning a 
school district employee or other person that they suspect has engaged in abuse of 
a child at a school site.  
 

To file a complaint, the parent or guardian must file a formal report with the local 
child protective agency.  This may be done by telephone, in person, or in writing. 
A complaint may also be filed with the appropriate local school district or county 
office of education; however, school districts and county offices of education do 
not investigate child abuse complaints.  
 

By law, school personnel are required to report suspicions of child abuse in the 
home.  The school is also required to make these reports directly to Child 
Protective Services and to not make any parental contact regarding the suspected 
abuse.  

School Meals: 
We will provide breakfast and lunch for free. If you prefer to pack your child’s 
lunch, please let staff know at the beginning of the school year. If choosing to 
provide lunches yourself please ensure you pack foods conducive to an educational 
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environment. Sodas and candy will not be permitted in lunches. If food is brought 
into the facility breakfast must consist of 3 components, lunch 5 components, and 
snack should consist of two components from the USDA food groups. If your child 
will be eating breakfast at Hart 2 Hart, please ensure they arrive by 7:40 AM as 
cutoff is 7:55 AM. Children in the afterschool program will also receive an 
afternoon snack. 
 
As a perk for high school students, they will be permitted to order delivery if they 
so choose; however they must place the order prior to coming to school and have it 
delivered at the appropriate time. Orders delivered after the lunch hour will remain 
in the front office until school is out. It will not be the responsibility of staff to 
ensure the food has made it to the correct student. Any student taking advantage of 
or causing any disruption will lose this privilege.  

Termination of Services:  
A 90-day written notification of withdrawal from the school is required. Tuition 
fees paid in advance will not be refunded. Please refer to your contract for 
procedures and payment information. 

School Calendar:  
Unless otherwise noted, Hart 2 Hart Academy will follow the calendar distributed 
at the beginning of the school year.  

Progress Reports and Report Cards:  
Detailed report cards indicating scholastic progress are issued four times a year at 
approximately 9-week intervals. Each quarter is graded separately. Interim 
progress reports are sent home at least five weeks prior to the end of each quarter, 
and at other times as necessary, so that there is opportunity for improvement before 
final grades are recorded. Parent conferences with teachers are scheduled as needed 
or requested by the parent or teacher. Parents are advised of incomplete class and 
homework assignments or unsatisfactory conduct. Tests and quizzes with grades 
lower than “C” will also be sent home for parent signature. We expect all students 
to do well. If your student is having trouble please contact the front office at 
466-1194 to schedule a conference. 

Tutoring: 
Hart 2 Hart offers tutoring at no additional cost. This year, to aid in closing the 
learning gap acquired as a result of Covid-19, we are requiring that all students that 
do not score in the 50th percentile on the MAP Growth Assessment stay one day a 
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week for additional tutoring. You as a parent can opt out of this requirement, 
however if you choose to do so and your child still struggles at the end of the 
school year, there will be a discussion about retention. 
 

Promotion and Grade Retention Policy: 

Elementary: Kindergarten-Fifth  
1. Failed 1 subject: Students that do not successfully pass core subjects (Math, 

Reading, History, or Science) with a 65% or higher must participate and 
successfully show growth in a remedial summer program.  

2. Failed 2 subjects: Students that are unsuccessful (59% or lower) in two or 
more core subjects (Math, Reading, History, Science) will be retained. 
 

Summer School: If we suggest that your child attend our summer reading program, 
based on performing below grade level, and you chose to opt out, your child will 
be retained the following year. 

Middle and High School: Sixth-Twelfth 
1. All courses will be credit based, therefore any core subjects that are not 

successfully passed (60% or higher) will need to be taken again during the 
summer for credit recovery through either PACES or FLVS at the parent’s 
expense.  

2. In order to be promoted to the next grade, students must have an overall 2.0 
GPA. 

Private School Attendance Policy: 
The expectation of Hart 2 Hart Academy is that all students will be in attendance 
each day of the school year. School attendance is the responsibility of parents and 
legal guardians. Failure to attend school in a regular and timely fashion hinders the 
education progress and may result in loss of scholarship, student promotion, and/or 
student unenrollment.  
 
Florida School Law states the following excuses for absences: Personal illness of 
the student if a doctor’s note is presented, Court appearance of the student, Medical 
appointment of the student with a valid doctor’s note, Religious holiday, Death in 
the immediate family, and Approved school activity. All other absences will be 
considered unexcused. Those placed on remote learning due to illness will be 
marked present if they attend the classes. 

Students that accumulate 10  unexcused absences within the school year must have 
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a parent-teacher conference before the student will be permitted to return to school. 
Students that exceed 15 unexcused absences will not be promoted to the next grade 
level unless they can pass an end of course exam with a 75 or higher. Guardians 
may be turned over to the truancy court and will be held responsible for all fees 
incurred due to noncompliance with the scholarship entity.  
 
The above policy will be strictly enforced unless the principal determines there 
were extenuating circumstances and a plan of action is put into place to alleviate 
the problem. 

Tardiness:  
Any student that arrives after 8 AM is considered tardy. An accumulation of four 
unexcused tardies will be equal to one unexcused absence. Students that 
accumulate 10 unexcused tardies during the school year must have a parent-teacher 
conference before the student can return. All student’s arriving after 8:00 AM must 
check into the front office of the first building. 

Early Dismissal:  
Unless early dismissal is arranged in advance children will not be permitted to be 
picked up early after 2:00 pm. Early dismissals should be kept at a minimum as all 
class time is utilized to the benefit of your child’s education. Parents will NOT be 
permitted to pick up their child after 2:00 PM. After 2:00 PM, parents must wait in 
the pickup line and wait for children to be dismissed at the end of school.  
 
Parents checking their child in late or picking their child up early MUST come into 
the front office of the first building and sign their child in or out.. If anyone other 
than the parent or guardian attempts to pick-up your child, we will ask for 
identification and verify their name with that listed on the authorized pickup list for 
the child. If the individual's name is not listed, we will not release your child, even 
with verbal consent from the parent. The consent must be in writing and signed by 
the parent or guardian. All parents/visitors wishing to go into the classroom must 
get a pass from the front office. Individuals by-passing this process will not be 
allowed to enter the rooms. This process is for the safety and wellbeing of the 
children in our care. ****Due to Covid-19 parents will not be allowed to enter the 
facility. **** 

Arrival Time: 
School will begin promptly at 8:00 AM and will dismiss at 2:45 PM Monday 
through Friday. Students may be dropped off no earlier than 7:30 AM unless 
enrolled in the before school program and must be picked up promptly at 2:45 
unless enrolled in our aftercare program. Parents that drop off earlier and/or pick 
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up later that are not enrolled in the before or after care program will be an 
additional $25.00 fee before 7:30 AM and after 3:00 PM. Fees will be expected to 
be paid the following day.  

Dress Code:  
Without going into long descriptions, our dress code is an attempt to provide an 
academically appropriate environment.  The appearance of a student is primarily 
the responsibility of the student and the parents.  We expect students to maintain an 
appearance, which is not distracting to teachers or other students or, in any way, 
disrupts the instructional program of the school. In any event, all clothing must be 
clean upon arrival at our facility. Children are encouraged not to wear jewelry, as 
the school or our teachers cannot be held responsible if it is lost, broken, or stolen.  
 
Halter tops, bare midriffs, see through apparel are not to be worn. Dresses and tops 
must have backs and at least 3-inch width sleeves. Cleavage must be covered and 
age appropriate garments must be worn beneath clothing if applicable. Under 
garments should not be visible therefore it is not appropriate to wear dark 
undergarments covered by a light colored top. Dresses, skirts, or shorts must be 
fingertip length. Tights, leggings, jeggings, or other types of hosiery must be 
accompanied by a fingertip length or longer top. Clothing should not have to be 
tugged down to make long enough to meet the above requirements. Bottoms must 
not have any revealing rips or tears. If holes are present they must be at or below 
the knee. If pants are frayed above the knee there must be no skin visible. All 
bottoms must be worn at the waist with no visible undergarments. Hoodies may be 
worn as jackets but the hoods are not to be used as a head covering. Caps, hats, and 
sunglasses are only permitted outside of the school building and only with 
permission from the teacher. Shoes must be worn at all times. No house slippers, 
flip-flops, or shoes with cleats may be worn. Clothing that is suggestive, has a 
double meaning or innuendo, or suggests inappropriate ideas is unacceptable. If 
there is a question as to whether any student’s apparel or appearance is appropriate 
school officials will decide. 

Passes: 
Students are expected to remain with their class at all times. If a student needs to 
leave their designated area for any reason they must get a pass from their teacher. 
Any student found wandering without a pass will be disciplined appropriately. 

Student Conduct: 
The following acts will not be tolerated and will result in disciplinary action: gross 
misconduct, bullying, arson, sexual harassment, false alarms, theft, fighting, 
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cheating, class disruption, disrespect, insubordination, inciting others to violence, 
improper use of any electronic device, persistence disobedience, physical attack 
and/or threat thereof, possession or use of weapons, alcohol and drugs including 
“look a likes”. 
 

Hart 2 Hart Academy expects parental involvement and cooperation in all 
aspects of discipline.  Failure to comply can warrant termination.  We reserve 
the right to discontinue work with any child/parent whose needs cannot be 
met.  
 

Bullying/Cyber Bullying: 
Bullying is defined as repeated, purposeful, deliberate, and negative exclusion of a 
student by an individual or group, in person or through any multi-media tools. This 
intimidation and harassment, as well as physical violence, verbal taunts, threats, 
extortion, theft, or damaging personal property, will be considered bullying. This 
includes harassment. All statements regarding or relating to bullying will be taken 
seriously and will be dealt with accordingly. 
 
In order to promote a safe learning environment for all students, Hart 2 Hart 
Christian Academy prohibits all forms of bullying. The Academy also prohibits 
reprisal or retaliation against any person who reports an act of bullying among or 
against students. Students who participate in bullying or who retaliate against 
anyone who reports bullying will be disciplined in accordance with the discipline 
code. Such discipline may include detention, in-school suspension, out-of-school 
suspension, expulsion, removal from participation in activities, exclusion from 
honors and awards, and other consequences deemed appropriate by the principal. 
The district will also contact law enforcement when required by law or notify 
social media companies of inappropriate online activity when appropriate. 
 

Discipline Policy:  
The goal of our discipline program is correction of immediate problems, guidance 
toward acceptable behavior, personal growth, character development and 
consciousness.  Parental cooperation and support of the school is absolutely 
essential if your child is to learn to accept responsibility for his/her own behavior 
and to respect authority figures. 
  

Category 1 Offenses (Teacher) 
● Littering 
● Loitering 
● Inappropriate Display of Affection (hugging, kissing, intimately touching) 
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● Dress Code Violation 
● Classroom Disturbance 
● Profanity 

Category 1 offenses will be handled by the classroom teacher as much as possible, 
using a combination of rewards and consequences for behavior. Consequences for 
Category 1 offenses may include but are not limited to lunchtime detention, 
missing age appropriate time from recess/special events, running laps or other 
physical fitness challenges, sentences/ writing scripture, parent 
conference/note/phone call, contracts/behavior charts, breakfast/ lunch duty, 
cleaning detail or other appropriate discipline measures.  
 
If a student is still having disciplinary issues after a teacher has implemented and 
documented a minimum of three of the above corrective actions the student will be 
sent to the assistant principal.  
 Category 2 Offenses (Dean of Students) 

● Use or Possession of Tobacco 
● Vulgarity 
● Repetitive Misbehavior 
● Graffiti 
● Fighting 
● Harassment 
● Cheating 

Students participating in any category 2 offenses should be sent to the Dean of 
Students. Consequences for Category 2 offenses may include but are not limited to 
after school detention, Saturday school, in-school/out of school suspension, 
extra-curricular activities suspension, probation or other appropriate discipline 
measures. 
  
If detention or ISS is given it will be held with the teacher that referred the student 
to the office, at which time the child will do school work or will be placed on 
cleaning detail.   
  

Category 3 Offenses (Assistant Principal) 
● Violation of Substance Abuse Policy  
● Progressive disregard for conduct at school 
● Theft-Vandalism 
● Extreme defiance of authority 
● Causing physical injury to a staff member or student 
● Violation of Weapons Policy 
● Truancy 

Students should be sent directly to the Assistant Principal if any category 3 
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offenses are suspected. Consequences for Category 3 offenses may include 
immediate suspension and/or expulsion. 
 
After two ISS or out of school suspensions, the student will be placed on a 
behavior contract. If the student violates the contract during the same school year, 
the student may be unenrolled. 

Expulsion Policy:  
We reserve the right to refuse service to any child if we determine that we cannot 
meet the needs of the child.  We further reserve the right to refuse service to any 
child that threatens, strikes, or in any way harms staff or other children in our care. 
An expulsion for violent behavior may be made without prior written notice. 
Furthermore, if a parent or guardian of a child enrolled at Hart 2 Hart behaves in an 
aggressive or violent way while on campus, it will be cause for immediate 
expulsion. The Principal is the only administrator that has the authority to expel a 
student although input will be assessed from all parties involved in the 
transgression.  

School Clubs:  
After School clubs are voluntary. If a student would like to join a club, they must 
first receive parent permission to do so. Clubs will have a limit on the number of 
students that may attend at any given time and space will be given on a first come 
first serve basis. Because of the activities involved, additional materials required, 
and necessary time and commitment clubs will have membership fees. Please keep 
in mind that clubs are a privilege and we reserve the right to remove a student from 
a club due to academic failure or negative behaviors. 

Sports Participation: 
If students elect to participate in our sports program, they will be expected to pay 
appropriate fees on time, attend and participate in all practices and games, and 
attend and participate in all fundraising events for their team. Students that do not 
do the above will not be permitted to participate in other sporting events for the 
remainder of the school year. In order to participate students must have health 
insurance and an overall 2.0 GPA. 

School Property/Technology:  
Hart 2 Hart utilizes computers, kindles, chromebooks, other technology, and 
textbooks to aid in the education process. Students are expected to handle the 
equipment carefully and avoid having any food or beverages near devices. 
Equipment should be used for educational activities only and only at times deemed 
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appropriate per the instructor. All devices should be powered off when the student 
is finished and placed back where it belongs in the proper manner. We provide 
these devices without any additional charge, however if a student is found to 
deliberately destroy or cause damage because of mishandling or inappropriate use, 
the parents will be responsible for the replacement cost.  
 
Students are not permitted to use school technology after school hours for any 
purpose other than those authorized by a teacher and considered educational in 
nature. Students found in violation of this policy risk losing access to all school 
technology. 

Cell Phone Policy:  
Cell phones and other electronics are permitted before school, after school and 
during non-instructional times as permitted. All parental contact must go through 
the front office. No exceptions. If a student is found contacting any person outside 
of school, posting on social media sites, violating privacy laws by posting pictures 
or videos of other students or staff he or she will lose the privilege and will no 
longer be permitted to have their phone on campus. Electronics used improperly 
will be confiscated and will not be given back to the student. Parents will have to 
come to the front office to pick up. The school cannot be held liable for lost or 
stolen phones or any other personal devices. In the event of an emergency you may 
contact the front office at 386-466-1194. 

Internet Policy:  
An Acceptable Use Policy for the internet will be enforced. Internet access by 
students will be limited to teacher assigned research and will be visually supervised 
by the teacher. There will be no social networking at any time. Any abuse of the 
policy will trigger the normal process of school discipline. 
 
Please be aware that our school has Wi-Fi and while our devices are blocked we 
cannot prevent students from viewing inappropriate content on their personal 
devices so please make sure the restrictions are in place before allowing them to 
enter the school. In the event that a student shows another student inappropriate 
content, both students will be disciplined.  

Sexting Policy: 
Sexting is the act of sending, receiving, or forwarding sexually explicit messages, 
photographs, or images, via cellphone, computer or other digital device. It may 
also include the use of a computer or any digital device. Sexting is prohibited on or 
off school property. Students engaged in such activities are subject to state laws 
and school discipline. School administrators may search cellphones or any other 
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device at any time they suspect that a search will reveal a violation of school rules. 
If sexting is confirmed the following steps will be followed: parents of all students 
involved will be contacted; each student will receive 3 OSS days; local authorities 
may be contacted. 

Social Media: 
Students are not permitted to take pictures or videos of students or staff without 
both the knowledge and consent of the individuals being photographed and or 
videoed. Under no circumstances are videos or photographs of students or staff to 
be shared with anyone outside of active members of Hart 2 Hart Academy or 
posted on social media sites without the consent of administration. Anyone found 
in violation of this policy will lose all technology privileges that have the ability to 
video or photograph. Any additional violations will result in further disciplinary 
actions including possible expulsion. 
 
  
  

  
 

Enrollment Contract 

 

By filling out this form, I certify that I have received a copy of Hart 2 Hart 
Academy’s Student manual do agree to abide by the policies contained 
therein. 
 

Also, please be on notice that in order to ensure the safety and security of the children, 

our facility will be under video and audio surveillance at all times. These recordings are 

not available for public use and will only be released pursuant to subpoena or request 

from law enforcement. 

 

By signing below, you agree that this is a legally binding form, and that you agree to 
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adhere to all of the policies listed above as well as in the parent handbook.  

 

 

Guardian’s Signature Date 
 
 
 
Dallas Hart, Director of Hart 2 Hart Academy Date 
 
 
___________________________________ 
Enrolled Child’s Name 
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